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Item Details
If more than one item traveling on the same itinerary, please fill out only one form and provide the Item Details information below for each piece. If necessary, please attach a separate inventory.
	Description
	Click here to enter text.

	Actual/estimated replacement cost
	Click here to enter text.

	Make 
	Click here to enter text.

	Model 
	Click here to enter text.

	Serial # 
	Click here to enter text.

	Check Here if Custom Fabrication 
	☐



Transport Itinerary
	Overall Trip Dates
	Click here to enter a date.
	Click here to enter a date.
	Starting Location
	Click here to enter text.
	Destination Location
	Click here to enter text.
	Is this a round trip?
	☐ Yes 
	☐ No

	If yes, what is estimated date of return shipment?
	Click here to enter a date.
	Are there multiple destinations?
	☐ Yes 
	☐ No

	Destination 1 Dates
	Click here to enter a date.	Click here to enter a date.
	Destination 2 Location
	Click here to enter text.
	Destination 2 Dates
	Click here to enter a date.	Click here to enter a date.
	Destination 3 Location
	Click here to enter text.
	Destination 3 Dates
	Click here to enter a date.	Click here to enter a date.
	If more than 3 destinations, please include separate sheet with detailed itinerary



Packing
	Shipment packed by whom?
	Click here to enter text.
	When was the shipment packed?
	Click here to enter text.
	How was shipment packaged?
	Click here to enter text.


Security
	Describe measures taken to prevent damage to and theft of shipment
	Click here to enter text.
	Inspections/certification checks
	Click here to enter text.
	Identity of any vendor(s) that will be handling/moving/trucking the item
	Click here to enter text.


What is your preferred deductible ($250, $500, $1000, etc.)?
 Click here to enter text.

HU 33-digit billing code (if coverage is bound)
Click here to enter text.

Along with this enrollment form, please provide Risk Financing & Insurance with a copy of any shipping agreement.


Please note that the following conditions must be complied with in order for coverage to apply: 
· The insured property must be packed for transit by qualified personnel in appropriate packaging.
· Documentation of the condition of the equipment at the time of packing must be retained by the TUB/Department which owns or is responsible for insuring the property and forwarded to the Risk Financing & Insurance Department in the event of a loss.
· All motor carriers transporting insured property must have FMCSA operating authority.
Additionally, shippers must ensure that any rented transport vehicle is rented in accordance with University's travel policy.
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